
CITY OF RUNNELLS 

Mayor: Clinton Webster (28)   Mayor Pro-Tem: Austin Henry (28) 

City Council Members 

Erin LaBelle (28) Austin Henry (28) Tiffany Phillips (28) JoAnn Bohn (30) Abby Hawkins (30) 
 

Tentative AGENDA 
Council Meeting 

Tuesday March 10th, 2026 - 7:00 PM 
Runnells Community Center 

 

Americans with Disabilities Act Compliance:  If there is anyone wishing to attend the meeting that may require 
special assistance in being able to participate in this meeting, please advise the City Hall of your needs 24 hours 
prior to the meeting.

 

1. Call to Order 
 

2. Roll Call 
 
3. Approval of Agenda 

 
 
4. Public Comments:  

If you wish to address the City Council on an item on the agenda, please address the council and give your 
name and address for the public record before discussing your item with (2 minutes to speak). Council is not 
required to discuss these items and cannot take official action on items not on the agenda.)  

 
5. Petitions and Communications: 

a. Library Board 
b. Park Board  
c. Beautification Committee 

6. Old Business: 
   a.    Discussion of sidewalks (when will the city mark them again for repair, and will the city get another 

quote for sidewalks needing repairs) 
7.   New Business: 

a. ICAP discussion/Megan Hirst (Insurance company for the city)  
b. Claims February 2026 (paying of monthly billing) 
c. February Council Meeting Minutes (approving minutes from last month) 
d. February Library Meeting Minutes  
e. February Park Board Meeting Minutes  
f. Keystone Credit Card Statement 
g. Resolution 2026-13 Wastewater Treatment Plant (ongoing contracted work being completed at 

wastewater treatment plant) 
h. Motion to set public hearing for Tax Levy March 24th   
i. Motion to set public hearing for budget amendment March 24th 
j. Motion the remove all longstanding codes from community center (Insurance company request 

removal for security purposes) 
k. Discussion of City Hall hours (returning hours to be M-F 9-3) 
l. Discussion of employment background checks $15.00 fee 
m. Resolution 2026-16 Approving additional amount for City Hall Renovation (above the already 

approved $9250.00) 
n. Resolution 2026-17 Approving contract with Polk County (senior meal site rental M-F 9-3) 
o. Motion to approve Public Works job description 



p. Resolution 2026-19 Resolution approving payment to contractor for camera install at city park 
(cameras already installed at park with grant money) 

q. Motion to approve little lease agreement  
8. Report of Officers: 

a. Mayor 
b. Council Members 
c. Legal Counsel 
d. Public Works- dishwasher community center 
e. City Clerk 

9.  Boards and Commissions: 
a. Emergency Management Commission (Abby Hawkins, Erin LaBelle) 
b. Mud, Camp and Spring Creek WMA (Devin Gaudette, Austin Henry) 
c. Metro Waste Authority (Clinton Webster, Tiffany Phillips) 
d. Planning and Zoning Commission (Austin Henry) 

 
 

10.  Closing Comments 
 

11.  Adjourned  
 



Runnells City council 
Budget Work Meeting 
February 10, 2026 6:00 PM 
Community Center 

1. Call to order Mayor Webster 6:00PM
2. Roll call: Henry phone in Phillips, Hawkins, Bohn, LaBelle, City Clerk Curry,

Legal Huser
3. Approval of Agenda Bohn/Phillips all ayes 0 nays motion passed (5.0)
4. Discussion of FY 27 budget numbers
5. Next budget work meeting March 101h , 2026 5:30PM community center
6. Adjournment Phillips/LaBelle all ayes 0 nays motion passed (5.0) 6:53 PM

adjournment

Attest 
Tami Curry 
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Job Title: Public Works Director 
Reports To: City Clerk / Mayor / City Council (as applicable) 
Position Type: Part-Time 
Location: Runnells, IA 

Position Summary 

The Public Works Director is the primary employee responsible for the day-to-day operation, 
maintenance, and upkeep of the City’s infrastructure, facilities, and equipment. This position 
performs a wide range of skilled and semi-skilled duties including snow removal, facility and 
grounds maintenance, water and wastewater system operations (in coordination with Des 
Moines Water Works), equipment upkeep, and general municipal maintenance tasks. The 
director is also responsible for overseeing and coordinating the work of part-time seasonal staff. 
As the City’s primary Public Works Director, this position requires strong self-management, 
leadership ability, and the capacity to work independently while collaborating with contracted 
partners. 

Essential Duties & Responsibilities 

Water & Wastewater Systems 

 Assist in the daily operation, monitoring, and maintenance of the City’s water and
wastewater infrastructure.

 Coordinate regularly with Des Moines Water Works for guidance, support, and
regulatory compliance.

 Read meters, maintain accurate logs, and assist with required reporting.
 Troubleshoot minor issues with pumps, valves, hydrants, lift stations, and

distribution/collection components.
 Conduct routine inspections to identify leaks, inefficiencies, or needed repairs.
 See Exhibit A for a more detailed list of daily, weekly, bi-weekly, monthly, and as-

needed tasks to be performed at the Wastewater Treatment Facility.

Snow & Ice Control 

 Perform snow removal and ice control on City streets, sidewalks, municipal buildings,
and public spaces.

 Operate snowplows, skid loaders, trucks, tractors, and other winter maintenance
equipment.

 Monitor conditions and respond promptly during and after winter weather events,
including outside normal work hours.

ITEM 7.O
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Facility & Grounds Maintenance 

 Maintain City-owned buildings, parks, ballfields, public grounds, and other facilities.
 Perform general repairs including carpentry, painting, plumbing, and electrical tasks

within skill level.
 Conduct routine inspections and identify maintenance needs.

Equipment Maintenance 

 Perform routine maintenance and basic repairs on City vehicles and equipment,
including trucks, mowers, pumps, and small engines.

 Maintain maintenance logs and schedule professional servicing as needed.
 Ensure all equipment is safe, operational, and properly stored.

Seasonal Staff Management 

 Assist in recruiting, training, and onboarding seasonal part-time employees.
 Plan, assign, and oversee daily tasks for seasonal staff, ensuring safe and efficient work

practices.
 Provide guidance, performance feedback, and ensure adherence to City policies.
 Maintain schedules and track hours for seasonal team members.

General Public Works Duties 

 Assist with roadway patching, signage installation, storm drains, and street maintenance.
 Support community events with setup and teardown of City-owned equipment or spaces.
 Respond to citizen concerns professionally and route issues to appropriate City staff

when needed.
 Maintain accurate records, follow safety procedures, and ensure compliance with City,

State, and Federal regulations.
 Other duties as assigned by City leadership.

Minimum Qualifications 

 High school diploma or GED.
 Valid Iowa driver’s license; CDL (or ability to obtain within a specified period, if required).
 Basic mechanical aptitude and experience with hand tools and power equipment.
 Ability to work independently with minimal supervision.
 Ability to provide direction to seasonal workers.
 Willingness to work in adverse weather conditions and be on call for emergencies.



Rev. 11-12-2025 Page 3 

Preferred Qualifications 

 Experience in municipal public works, water/wastewater operations, construction,
maintenance, or related fields.

 Water or wastewater certification (or willingness to obtain).
 Knowledge of street maintenance, snow removal equipment, and small-town municipal

operations.
 Prior experience supervising or training staff.

Physical Requirements 

 Ability to lift up to 50 lbs frequently and up to 100 lbs with assistance.
 Ability to stand, walk, bend, kneel, climb, and work outdoors for extended periods.
 Ability to operate heavy equipment and City vehicles safely.

Working Conditions 

 Indoor and outdoor work in varying weather conditions.
 On-call rotation or emergency response hours required, particularly for snow events,

water/wastewater issues, or urgent infrastructure needs.

The City of Runnells retains the authority to change the job duties included in this job 
description at any time. The list of duties is not exhaustive and various requirements are subject 
to possible modification as a reasonable accommodation for a qualified individual. 

Council Approved ____________ 



ITEM 7.P



ITEM 7.P - SUPPORTING DOCS



ITEM 7.P - SUPPORTING DOCS











ITEM 7.Q










