
 CITY OF RUNNELLS 
Mayor: Vacant (28)   Mayor Pro-Tem: Austin Henry 

City Council Members 
Erin LaBelle (28) Austin Henry (28) Tiffany Phillips (28) JoAnn Bohn (30) Abby Hawkins (30) 

 
City Public Hearing AGENDA  

Public Hearing 
March 24, 2026 7:00PM 

Community Center  
 
Americans with Disabilities Act Compliance:  If there is anyone wishing to attend the meeting that may 
require special assistance in being able to participate in this meeting, please advise the City Hall of your 
needs 24 hours prior to the meeting. 

1. Call to order 
 
2. Roll Call 

 
3. Approval of Agenda 

 
4. Public Hearing: The State of Iowa requires all cities hold a public hearing regarding the Cities 

Maximum Property tax dollars for the Budget levy.  The City of Runnells City Council has considered 
the proposed FY 2026-2027 Maximum property tax dollars for the affected levy.  The total Maximum 
levy for affected property tax levies is $264,771, an annual percentage change of 11.78843%.  

 
5. Public Comments regarding Public Hearing: 

 
 
6. Adjourn Public Meeting: 

 
 
 



 CITY OF RUNNELLS 
Mayor: Vacant (28)   Mayor Pro-Tem: Austin Henry 

City Council Members 
Erin LaBelle (28) Austin Henry (28) Tiffany Phillips (28) JoAnn Bohn (30) Abby Hawkins (30) 

City of Runnells Special Council Agenda 
March 24, 2026 7:15PM 

Community Center  

Americans with Disabilities Act Compliance:  If there is anyone wishing to attend the meeting that may 
require special assistance in being able to participate in this meeting, please advise the City Hall of your 
needs 24 hours prior to the meeting. 

1. Call to order

2. Roll Call

3. Approval of Agenda

4. Public Comment:
If you wish to address the City Council on an item on the agenda, please address the council 
and give your name and address for the public record before discussing your item with (2 
minutes to speak). Council is not required to discuss these items and cannot take official 
action on items not on the agenda.)

5. City Business
a. Claims 03/11/2026-03/17/2026
b. Motion to approve Procedural Policy
c. Motion to set public hearing for Budget adoption April, 14th 2026
d. Motion to approve ICAP invoice/Policy for FY26-27
e. Discussion open records complaint # 26FC:0042

6. Adjourn Public Meeting:



Tue Mar 17, 2026 1:00 PM CLAIMS REPORT 

APCLAIRP 04.22.22 

i/endor Checks: 3/11/2026- 3/17/202E 

VENDOR NAME REFERENCE 

COMPUTER RESOURCE SPEC. IT 
Iowa Communities Assurance Poo City Insurance 
MidAmerican Energy MONTHLY UTILITY BILLS 
Skinner Law Office, P. C. Legal 

Payroll Checks 

Accounts Payable Total 

001 GENERAL 
600 WATER 

Total Paid On: 3/16/26 

Total Payroll Paid 

Report Total 

City of Runnells IA 

AMOUNT 

Page 1 
Payroll Checks: 3/11/2026- 3/17/2026 

VENDOR 
TOTAL 

3,518.24 
32,577.00 
1,005.07 
3,977.50 

-----------
41,077.81 

2,436.85 
294.29 

2,731.14 

2,731.14 

43,808.95 

CHECK 
CHECK# DATE 

8795 3/17/26 
8796 3/17/26 
8797 3/17/26 
8798 3/17/26 

OPER: TC 































Adopted by Motion of the City Council on March 19, 2026 

City Council Rules of Procedure - Runnells, Iowa (2026) 

Section 1. Purpose & Authority 
The purpose of this policy is to establish clear, consistent procedures for all meetings of the 
Runnells City Council promoting orderly, transparent, and efficient compliance with Iowa Code 
Chapters 21, 22, 364, 372, and 380 while preserving the collective authority of the City Council.  

1.1 Authority 
These rules are adopted pursuant to Iowa Code § 372.13(5), allowing councils to determine its 
own rules of procedure. 
 
1.2 Applicability 
These rules apply to all meetings of the City Council of Runnells, Iowa. 
 
Section 2. Meeting Types 
 
2.1 Regular Meetings  
Regular meetings are to be held at the time and date established by Council resolution and as stated 
in Ordinance 1704. 
 
2.2 Special Meetings 
Special Meetings may be called by the Mayor or any three Council Members and are convened for 
specific, defined purpose.  

• Every notice of a special meeting shall state the Public’s right to address the Council on 
items listed on the agenda.  

 
2.3 Work Sessions  
There will be no formal action on work sessions as this is informational only. 
 
2.4 Closed Sessions 
A closed session may be held only by an affirmative vote of either 2/3 of the entire City Council 
or all of the members present at the meeting. The City Council may hold a closed session only to 
the extent a closed session is necessary and for the discussion of any statutorily authorized purpose 
as referenced in the Code of Iowa §21.5   
 
The vote of each member on the question of holding the closed session and the reason for holding 
the closed session shall be announced publicly at the open session and entered into the minutes. 
Final action on any matter will be taken in open session. The detailed minutes and audio recording 
of a closed session shall be sealed and shall not be open to public inspection. However, upon order 



of the court in an action to enforce this chapter, the detailed minutes and audio recording shall be 
unsealed and examined by the court in camera. The court shall then determine what part, if any, of 
the minutes should be disclosed to the party seeking enforcement of this chapter for use in that 
enforcement proceeding. In determining whether any portion of the minutes or audio recording 
shall be disclosed to such a party for this purpose, the court shall weigh the prejudicial effects to 
the public interest of the disclosure of any portion of the minutes or audio recording in question, 
against its probative value as evidence in an enforcement proceeding. After such a determination, 
the court may permit inspection and use of all or portions of the detailed minutes and audio 
recording by the party seeking enforcement of this chapter. A governmental body shall keep the 
detailed minutes and audio recording of any closed session for a period of at least one year from 
the date of that meeting, or for as long as the matter is in litigation proceedings. 
 
2.5 Electronic Meetings 
1. A governmental body may conduct a meeting by electronic means, either a fully electronic 
meeting where all participants join via electronic means or individually. The city must do the 
following for any electronic meeting:  

 
a. The governmental body provides public access to the conversation of the meeting to the 
extent reasonably possible.  
 
b. The governmental body complies with §21.4. For the purpose of this paragraph, the place 
of the meeting is the place from which the communication originates or where public 
access is provided to the conversation.  
 
c. Minutes are kept of the meeting. The minutes shall include a statement explaining why 
a meeting or participation was done electronically.  

 
2. A meeting conducted in compliance with this section shall not be considered in violation of this 
chapter.  
 
3. A meeting by electronic means may be conducted without complying with paragraph "a" of 
subsection 1 if conducted in accordance with all of the requirements for a closed session contained 
in §21.5. 
 
2.6 Emergency Meetings 
Emergency meetings may be called when standard notice is impossible or impractical, nature must 
be for good cause. 

Section 3. Agenda Preparation & Submission 
 
3.1 Agenda Preparation 



The City Clerk shall prepare the agenda under the supervision of the Mayor and Council (motion, 
resolution, ordinance, etc.). The City Council shall have the authority to delete items from the 
agenda and change the order of items on the agenda. 
 
3.2 Agenda Deadline  
All written petitions, communications, and other matters to be submitted to the City Council for 
inclusion in the agenda packet for consideration at a scheduled regular, special or workshop 
meeting should be delivered to the City Clerk no later than six business days prior to the Council 
meeting.  
 
3.3 Agenda Posting  
The agenda shall be available to the public no later than 24 hours prior to the scheduled meeting 
at all of the following locations: 
 

• Bulletin Board at City Hall, 110 Brown Street, Runnells, Iowa 
• Bulletin Board in the U.S. Post Office, 112 Brown Street, Runnells, Iowa 
• Bulletin Board at Runnells Community Center, 108 Brown Street, Runnells, Iowa 
• City social media sites 
• City website  

 
3.4 Closing the Agenda  
Action items can not be added after posting except legally required emergency items. 
Non-action items added after agenda publication require Council action to amend the agenda. 
 
3.5 Packet Distribution 
Meeting packets shall be made publicly available a minimum of 24 hours prior to the meeting.  
 
Meeting packets shall, when possible, be distributed to Council Members on Thursday by noon 
the week prior to the Council meeting. Financial Packets will be sent to council on Friday the week 
prior to the council meeting.  

Section 4. Order of Business 
The standard order of business shall include, but not limited to: 
 

• Call to Order  
• Roll Call 
• Approval of Agenda  
• Public Comment 
• Petitions and Communications  
• Public Hearing  



• Consent Agenda:  
o Bill Lists and Payroll  
o Approval of Minutes of prior council meetings  
o Setting dates for future public hearings  
o Approval of liquor, cigarette license applications  
o Approval of Pay Estimates, Change Orders, Certificates of Completion, Releases 

of Retainage  
o Other business considered to be simple and noncontroversial 

• Old Business 
• New Business 
• Report of Officers 
• Boards and Commissions 
• Adjourned 

 
The presiding officer may adjust the sequence to improve efficiency, except where restricted by 
law.  

Section 5. Public Comment 
 
5.1 Speaker Conduct 

• Individuals addressing the Council will be asked by the presiding officer to state their name 
and address. 

• All speakers shall remain respectful and refrain from personal attacks, repetitive, or 
disruptive behavior.  

• Failure to follow decorum may result in loss of speaking privileges or removal.  
 
5.2 Public Comment - Non-Agenda Items 

• Must relate to city business  
• For receiving input, not dialogue  
• Limit of 5 minutes per speaker, unless extended by Council action 

 
5.3 Public Comment - Agenda Items  

• Must relate to agenda item  
• For receiving input, not dialogue  
• Limit of 3 minutes per speaker, unless extended by Council action 

 
The Council may ask follow-up questions during the item’s designated discussion time. 
 
Section 6. Council Debate Rules 
 



6.1 Recognition  
Council Members desiring to speak shall address the presiding officer.  
 
6.2 Participation  
All Council Members shall be afforded a reasonable opportunity to speak prior to the vote and 
shall confine comments to the question under debate. A Council Member, once recognized, shall 
not be interrupted except according to the council meeting rules of procedure.  
 
6.3 Debate Limitation  
The presiding officer may limit debate to keep proceedings efficient if discussion on any one 
agenda item exceeds 10 minutes.  
 

• Mayor can’t vote if Mayor proceeds.  
• If Mayor Pro Tem proceeds, Mayor Pro Tem can vote 
• Add additional language 

 
6.4 Presiding Officer  
The Mayor as presiding officer may debate, but may not make a motion. The major functions of 
the Mayor during council sessions are generally to:  
 

1. Call the meeting to order  
2. Announce the order of business as provided in the agenda  
3. State motions on “the table”  
4. Put motions to a vote, when appropriate, and then announce the result of the vote  
5. Generally prevent irrelevant or frivolous debate or discussion  
6. Maintain order and decorum  
7. Otherwise enforce the Council’s rules and appropriate parliamentary procedures  

 
The Mayor Pro Tem as presiding officer may debate, vote as a regular Council Member and retains 
all the powers as a Council Member.  The presiding officer is subject to the limitations of debate 
that are imposed on all Council Members. 
 
In the absence of the Mayor or Mayor Pro Tem, the City Clerk shall call the meeting to order and 
a temporary presiding officer shall then be selected by the Council Members present. 
 
Section 7. Types of Council Action  
 
7.1 Motions  
Passage of a motion requires a majority vote of a quorum of the Council.  
 



7.2 Resolutions 
Used for policy decisions, contracts, financial actions, and appointments.  
 
7.3 Ordinances & Amendments 
Create or amend law of a general or permanent nature; shall be adopted in accordance with state 
law, including readings and publication. 
 

• Passage of an ordinance, amendment, or resolution requires a majority vote of all of the 
members of the council unless otherwise required by statute.  

 
• Pursuant to Iowa Code § 380.4, “all of the members of the Council” refers to all of the 

seats of the Council including a vacant seat and a seat where the member is absent, but 
does not include a seat where the Council Member declines (abstains) to vote by reason of 
a conflict of interest. However, if a Council Member declines (abstains) to vote for any 
other reason, that Council Member’s seat will be included in “all of the members of the 
Council.” 
 

7.4  Motions to Reconsider, Table and Postpone 
Motion to Reconsider  
A motion to reconsider may be made by any Council Member on the prevailing side and must be 
made at the same meeting as the original action. The motion needs a second. It is debatable, if the 
original action it reconsiders was debatable. The motion requires a majority vote to adopt and 
cannot be reconsidered.  
 
Motion to Table  
The council meeting agenda is generally modified during a council meeting when voting on the 
“Agenda Approval.”  A motion to table an agenda item during a council meeting can only be used 
for a reason of urgency such as a Council Member or public participant arriving late, or needing 
to leave early and requesting an item be moved forward.  A motion to table, for a reason of urgency, 
will only bring forward the next agenda item.  If more than one item needs to be tabled before 
reaching the item in question, a motion to table several items at once could be made (i.e., “I move 
to table Items 8 through 15 in order to proceed with Item 16.”).  A motion to table requires a 
second, is not debatable (the chair may ask the maker of the motion to state their reason for tabling 
the motion), is not amendable, requires a majority vote for passage and, if adopted, cannot be 
reconsidered.  The tabled item(s) may then be taken from the table by motion, second, and a 
majority vote as soon as the interrupting issue is disposed of.  A motion to table should not be used 
to postpone an agenda item, to limit public debate, or to suppress a minority of the Council.  
 
Items or motions that have been tabled, placed in the care of the City Clerk, are not automatically 
placed on the agenda for the next meeting. If not taken from the table in the meeting at which 



tabled, there will be a notation made in the meeting’s minutes that the item(s) or motion(s) have 
been tabled.  Council Members interested in taking action on a tabled item or motion from the 
previous meeting must request that the item or motion be placed on the agenda the Wednesday 
prior to the next council meeting or minimally 24 hours prior to the next council meeting.  
 
If a Council Member wishes to take action on a tabled item or motion during the meeting at which 
the item or motion had been tabled, the Council Member must bring back the item or motion by 
moving to “take (the item or motion) from the table.” The motion to “take from the table” needs a 
second, is not debatable and requires a majority vote. If an item or motion is not taken from the 
table during the meeting at which it was tabled or by the close of the next regularly scheduled 
council meeting, the item or motion dies.  
 
Motion to Postpone  
Postponing an item or a motion to a specific date and time ensures that the item or motion will be 
on the agenda at the adopted date and time. Any item or motion which is to be considered at the 
next meeting should be postponed to that meeting rather than tabled. 
 
Section 8. Voting  
 
8.1 Roll Call Voting  

• Required for motions, resolutions, amendments, and ordinances.  
• All Council Member votes shall be recorded in the minutes. 
• The roll call shall be taken in the following order: the Council Member who made the 

motion, the Council Member who seconded the motion, then at random. 
 

8.2 Quorum 
A majority of the Council constitutes a quorum.  
  
8.3 Conflict of Interest  

• A conflict of interest is defined as “a direct relationship or pecuniary interest in a matter”. 
• All members present at any meeting may disqualify themselves or abstain from voting, in 

which case the disqualification shall be publicly declared and recorded in the meeting 
minutes.  

• The City Attorney is available to help Council Members decide if they should declare a 
disqualification on any issue.  Add some additional language from Cameron 

 
8.4 Tie Votes 
A tie vote results in the failure of the measure.  
 
Section 9. Minutes & Recordkeeping 



 
9.1 Minutes 

 
• The City Clerk shall maintain accurate minutes that will include at a minimum the 

following meeting details  
• Date, Time, and Location  
• Presiding officer  
• Members present 
• Actions taken and Conflicts of Interest  
• List of claims: including vendor name, short description of service/purchase, total paid  
• Gross claim total  
• Summary of total expenditures of each City fund 
•  
• Summary of all receipts must be published  

 
9.2 Approval & Publication 
Minutes shall be submitted for Council approval at the next Regular Meeting and published in 
accordance with Iowa law. Iowa Code § 372.13(6). 
 
9.3 Correction of Minutes 
When a Council Member wishes to correct the minutes, that Council Member should contact the 
Mayor and City Clerk in advance of the meeting with the correction. If available, the City Clerk 
will then verify the correction by listening to that meeting’s audio recording, if available. Upon 
verification of an error in the minutes, the City Clerk will provide the corrections to the Council 
in advance of the meeting, immediately prior to the meeting or during the meeting. If time 
constraints prevent this procedure, the Council should continue the approval of the minutes to the 
next meeting, and direct the City Clerk to verify the error. 
 
9.4 Recordings 
Audio or video recordings may be used at the city’s discretion and maintained consistent with 
record retention laws.  
 
Section 10. Public Hearings 
 
10.1 Procedure  
Public Hearings shall follow required notice procedures and allow public comment limited to 5 
minutes per speaker, unless extended by Council action.  
 
10.2 Deliberation  
Council deliberation and/or action shall occur after the Public Hearing is closed.  



 
Section 11. Council-Staff Interaction  
 
11.1 Coordination  
Individual Council Members shall not direct staff outside of duly authorized Council action. 
Requests for information shall be coordinated through both the Mayor and City Clerk. 
 
11.2 Professional Conduct  
All interactions among Council Members, staff, and the public shall remain respectful and 
professional. Failure to follow decorum may result in loss of speaking privileges or removal. 
 
Section 12. Enforcement & Appeals  
 
12.1 Presiding Authority  
The presiding officer shall maintain order during meetings.  
 
12.2 Appeal of Rulings  
Any Council Member may appeal a procedural ruling of the presiding officer, which shall be 
decided by majority vote of the Council.  
 
Section 13. Amendment & Review  
 
13.1 Amendment  
These Rules of Procedure may be amended or temporarily suspended by majority vote of the City 
Council, provided such action does not conflict with state law.  
 
13.2 Review 
The City Council will review these Rules of Procedure biennially at the September meeting. 
 
Section 14. Effective Date 
 
This Rules of Procedure Policy shall take effect immediately upon adoption by the City Council 
and be published as required by law. 
 
14.1 Date of last Council Review March 19, 2026 
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